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	ACTUAL HOURS WORKED
	FULL TIME STAFF ONLY
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	TWO-WEEK TOTAL
	

	
	
	PTO HOURS USED:
	
	
	

	HOLIDAY
	TOTAL
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	Cross Checked 
	
	

	
	
	with Schedules
	
	


	2012 PAYROLL SCHEDULE

	PAY 

PERIOD
	QTR
	G/L

MONTH
	PAY PERIOD


	(10am)   TIMESHEETS to  (4pm)

SUPERVISOR       PAYROLL
	CHECKS ISSUED

	1
	1
	12
	12/18/11-12/31/11
	01/03/12
	01/04/12*
	01/09/12**

	2
	1
	1
	01/01/12-01/14/12
	01/16/12
	01/17/12
	01/23/12**

	3
	1
	1
	01/15/12-01/28/12
	01/30/12
	01/31/12
	02/03/12

	4
	1
	2
	01/29/12-02/11/12
	02/13/12
	02/14/12
	02/17/12

	5
	1
	2
	02/12/12-02/25/12
	02/27/12
	02/28/12
	03/02/12

	6
	1
	3
	02/26/12-03/10/12
	03/12/12
	03/13/12
	03/16/12

	7
	1
	3
	03/11/12-03/24/12
	03/26/12
	03/27/12
	03/30/12

	8
	2
	4
	03/25/12-04/07/12
	04/09/12
	04/10/12
	04/13/12

	9
	2
	4
	04/08/12-04/21/12
	04/23/12
	04/24/12
	04/27/12

	10
	2
	5
	04/22/12-05/05/12
	05/07/12
	05/08/12
	05/11/12

	11
	2
	5
	05/06/12-05/19/12
	05/21/12
	05/22/12
	05/25/12

	12
	2
	6
	05/20/12-06/02/12
	06/04/12
	06/05/12
	06/08/12

	13
	2
	6
	06/03/12-06/16/12
	06/18/12
	06/19/12
	06/22/12

	14
	3
	6
	06/17/12-06/30/12
	07/02/12
	07/03/12*
	07/09/12**

	15
	3
	7
	07/01/12-07/14/12
	07/16/12
	07/17/12
	07/20/12

	16
	3
	7
	07/15/12-07/28/12
	07/30/12
	07/31/12
	08/03/12

	17
	3
	8
	07/29/12-08/11/12
	08/13/12
	08/14/12
	08/17/12

	18
	3
	8
	08/12/12-08/25/12
	08/27/12
	08/28/12
	08/31/12

	19
	3
	9
	08/26/12-09/08/12
	09/10/12
	09/11/12
	09/14/12

	20
	3
	9
	09/09/12-09/22/12
	09/24/12
	09/25/12
	09/28/12

	21
	4
	10
	09/23/12-10/06/12
	10/08/12
	10/09/12
	10/12/12

	22
	4
	10
	10/07/12-10/20/12
	10/22/12
	10/23/12
	10/26/12

	23
	4
	11
	10/21/12-11/03/12
	11/05/12
	11/06/12
	11/09/12

	24
	4
	11
	11/04/12-11/17/12
	11/19/12
	11/20/12*
	11/26/12**

	25
	4
	12
	11/18/12-12/01/12
	12/03/12
	12/04/12
	12/07/12

	26
	4
	12
	12/02/12-12/15/12
	12/17/12
	12/18/12
	12/21/12

	1
	1
	12
	12/16/12-12/29/12
	12/31/12
	01/02/13*
	01/07/13**



  * Timecards are due to Payroll at 10:00 am on listed date due to holiday during week.


** Pay date is on Monday due to bank holidays affecting deadlines.
SS/36-1211


